
	


	


	


	




1
INTRODUCTION

1.1
The DCSF consulted on a revised Code last summer and the Code was laid before Parliament on 27 November; it is expected to become statutory on 10 February 2009 and to apply to the admission arrangements of all schools and academies for admission to school in the 2010 academic year.
1.2
This briefing sheet highlights the main changes which will apply to your admission arrangements for 2010. It is not intended to be a summary of the Code. The full Code can be accessed on www.dcsf.gov.uk/sacode, and although it is rare for such Codes to change before publication, there are some inconsistencies in the Code which it is hoped will be changed before February.
2
ETHOS STATEMENTS

2.1
The Code allows schools to include an ethos statement in the admission arrangements, but not to give priority to parents who support the ethos. Some schools currently make reference to their Christian ethos in the admission policy; others have restricted this to their prospectuses and other literature. The Board believes it is important to include an ethos statement as an introduction to the admission arrangements, so that parents are in no doubt about the nature of the school to which they are applying at the point at which they apply.
2.2
At a meeting of Diocesan foundation governors in November 2008, the matter of ethos statements and admissions was discussed and the following brief statement was devised:

The ethos of this school is to provide an inclusive environment where children learn and flourish in a setting shaped by Christian values.

The DCSF Admission Code provides a model to which schools should have regard if devising their own statement:
The ethos of this school is........(insert factual statement). We ask parents applying for a place here to respect this ethos and its importance to the school community. This does not affect the right of parents who are not of the faith of this school to apply for and be considered for a place here.”

2.3
The Board is aware that governors of church schools will have their own ideas about what to include in any such statement. It is clearly important that applications from families of other faiths, or none, are welcomed in our schools; this is part of the church school’s inclusive ethos. The following model statement is offered for consideration by governors:
......... Church of England School has a distinctive Christian ethos which is at the heart of this School and provides an inclusive, caring and supportive environment where children learn and flourish in a setting shaped by Christian values. We welcome applications from all members of the community and we ask all parents to respect the Christian ethos of our school and its importance to our community.
2.4
Governors may choose to adopt the above statement or adapt it, but the two elements which should be included in accordance with the Code are:

(i) a factual statement of the ethos; and 

(ii) a statement that all parents are welcome to apply (regardless of faith).

2.5
It is not intended that this statement should replace anything explaining the school’s Christian ethos more fully in other documents. Its purpose, as stated above is to ensure that parents are aware of the school’s Christian ethos when they apply to the school.
3 ADMISSION CONSULTATION PROCESS
3.1
Frequency of consultation: All schools must consult on their 2010 admission arrangements regardless of whether they consulted on the 2009 arrangements, or whether the arrangements have changed. After that, admission arrangements must be consulted upon every three years unless changes are made.
 3.2
Timetable: the latest deadline by which consultation for 2010 must take place is 1 March 2009; this has not changed from the normal pattern, but for 2010 and subsequent years, consultees must be given at least 8 weeks to consider the admission arrangements. (For consultations on the 2011/12 admission arrangements and in subsequent years consultation must start no earlier than 1 November in the “determination” year, ie the previous academic year, so for 2011/12, consultation would take place between 1 November 2009 and 1 March 2010.)
 3.3
Consultation with SDBE: strictly according to the Code, governors of Church of England schools are required to consult the Diocesan Board before consulting other schools and the local authority. The implementation of the 2009 Code at such short notice has made this impossible for 2010 admission arrangements; the only practical solution, if you have not already consulted the SDBE is for church schools to consult the Board alongside the other consultees.

3.4
Other Consultees: 
Governors of aided and foundation schools and academies (having consulted the SDBE) must consult the following:

(a) the local authority;
(b) all schools within that authority (except that primary schools need only consult primary schools);

(c) any other local authority within a 2 mile (3.2km) radius (for primary schools) or within a 5 mile (8km) radius (for secondary schools);
(d) the admission forum;

(e) relevant parents* (ie, parents with a child who is between the ages of 2 and 16);

(f) local interest groups* (ie, those who appear to the governors to have an interest in admissions – the Code states that governors should have regard to the views of the Admission Forum about local interest groups, but Forums are unlikely to have discussed this prior to 1 March 2009).
* In order to consult with relevant parents and local interest groups, admission authorities must publish a copy of their admission arrangements on their website (if they have one) together with details of where comments should be sent. A notice must also be published in the local newspaper giving details of where the admission arrangements may be obtained and the details of the person to whom comments may be sent.
3.5
Consultation documents

The consultation must relate to all admission arrangements, ie:

(i) the admission number, including year 12 admissions (for external applicants) where relevant;

(ii) application procedures;

(iii) oversubscription criteria;

(iv) supplementary form;

(v) information about tests for aptitude or ability, if any;

(vi) any separate requirements for admission to year 12 or the nursery, if any;

(vii) how long after the end of the autumn term the waiting list will be maintained;

(viii) information about how late applications will be handled;

(ix) details of any catchment areas used.
3.6
Action to be taken post-consultation
(i) Once the consultation period has ended (I March at the latest) the governing body has until 15 April to finalise (or determine) the admission arrangements. Once finalised, the governing body must within two weeks give notice in writing to all consultees in 3.4 (a) to (d) above and anyone who responded in categories 3.4 (e) and (f) that the admission arrangements have been determined. Where the arrangements differ from those consulted upon, a full copy of the revised arrangements must be included with the notification. Notification may be sent by email, provided that there are no grounds for believing any recipient cannot receive it in that form.
(ii) The finalised arrangements must also be displayed on the school’s website (if one exists) until such time as they are replaced by arrangements determined for the following year. (NB: The year to which the arrangements apply must be clear.)

4
LOCAL AUTHORITY CO-ORDINATION
4.1
Casual (or in-year) admissions – 2010/11: From September 2010 local authorities will be required to co-ordinate casual, or “in-year”, applications, in addition to their responsibilities for co-ordination of reception and year 7 admissions. This means any application received for the admission of a child to any age group that is submitted on or after the first day of the school year of admission will be co-ordinated by the LA.  Parents will be required to complete a common application form and return this to their home LA.  LAs must produce a scheme setting out how this will operate.  This must be formulated by 1 January 2010 and will take effect from the beginning of the 2010/11 school year.  Schools must be consulted on the proposed scheme following its formulation in January 2010.  Schools will be required to inform the LA of any vacancies on request and must consider applications without delay.

4.2
Co-ordination: LAs need only consult on their co-ordination schemes every 3 years unless they are advised by the admission forum that the changes are substantial and schools should be consulted. It is important therefore that church schools are represented on the admission forum to ensure that governors’ responsibilities for admission are safeguarded. 
4.3
Dates for2011/12: Some new dates are prescribed in regulations for admission in 2011/12:

	
	Secondary schools
	Primary schools

	Common application form - deadline for submission to LA
	31 October 2010
	15 January 2011


5
WAITING LISTS
5.1
The Code requires all admission authorities to hold waiting lists and this must be ordered in accordance with the admission criteria. In the normal admission round, ie, for reception, year 3, year 7 (as applicable), the list must be held until the end of the autumn term.
6
SIXTH-FORM APPLICATIONS
6.1
The Code and regulations allow children over compulsory school age and their parents to apply for a sixth-form place. It is not clear how differences of opinion between parents and their children as to the school of their choice are to be resolved, but both are given rights to apply and to appeal. A child over compulsory school age may also express a preference for a school place (this would only affect a minority of 16 year olds out of school, or wanting to change schools in years 11 or 12).
7
INFORMATION ABOUT ADMISSION 
7.1
Admission information must be readily available to all potential applicants. Schools must not require parents to attend the school in person to collect an application form. 

7.2
Proof of identity: Schools cannot request parents to supply “long” birth certificates or passports. “Short” birth certificates are acceptable as proof of date of birth once an offer of a place has been made.

7.3
Catchment areas: Where catchment areas are used a map must be provided. It is possible there may be copyright issues involved if maps are reproduced although this is not mentioned in the Code.
7.4
Supplementary Information Forms (SIFS): LAs must hold SIFS for all admission authorities, so that parents only have one place to go to find the information they need. This does not prevent SIFS being available from the school. Schools should be aware of the potential for parents to be given the wrong form, especially where the school shares a name with another school, eg a Catholic school.
8
LA REPORTS TO THE ADJUDICATOR
8.1
Local authorities must report to the Adjudicator by 30 June each year on the legality, fairness and effectiveness of admission arrangements in their area.  The report will include the following:

(a) the extent to which the current admission arrangements serve the interests of looked after children, children with disabilities or special educational needs;
(b) how well the fair access protocol works and how many children have been admitted to each school;

(c) whether primary schools are complying with the limit on infant class size;

(d) the number of appeals in respect of each school/academy and the number of those appeals which were upheld;
(e) the authority’s assessment of the extent to which the authority and appeals panels in the authority’s area have complied with the mandatory requirements of the Appeals Code;
(f) the effectiveness of any for co-ordinating scheme for admission;
(g) details of the membership of the admission forum;
(h) details of any other matters which in the opinion of the authority affect the operation of admission arrangements for relevant schools in the area.
8.2
There is no requirement for the LA to inform VA and Foundation schools or Dioceses of the content of its report. In the Board’s view this is an omission which LAs could rectify by circulating the report to schools and Dioceses before it is sent to the Adjudicator.
9
ADMISSION FORUMS
9.1
Admission Forums must meet at least twice a year. The admission forum membership will comprise representatives of the following:

The headteacher or a governor from the following groups of schools (at least one representative from each group (a) to (f)):

(a) Community schools;

(b) voluntary controlled schools;

(c) voluntary aided schools;

(d) foundation schools;

(e) academies;

(f) city technology colleges;

(g) one diocesan representative (C of E  and Catholic) and one representative of any other religious body with schools in the area;

(h) at least one parent member;

(i) at least one person representing local groups in the community 
9.2
Functions of the Forum:

(a) to advise the LA and governing bodies by 30 November each year which persons or bodies have an interest in proposed admission arrangements;

(b) consider and advise on the co-ordinated admission scheme ;
(c) consider admission arrangements for all schools in the area and any others referred to it from outside the area;

(d) consider the composite prospectus and advise on its improvement;

(e) consider whether to produce a report.

10
THE EXTENSION OF THE ADJUDICATOR’S POWERS 
10.1
The Adjudicator has power to examine any admission arrangements, including those “which come to his attention by other means” or through an LA report indicating admission arrangements do not conform to the regulations, or mandatory requirements of the Code. This is in addition to any objections that may be raised.

11
ACTION REQUIRED

11.1
Governors should take the following action (if not already taken):
(a) consult as required in paragraphs 3.4 and 3.5 above, ensuring that the documents are also sent to carol.jerwood@southwark.anglican.org, if not already submitted;

(b) publish in a local newspaper details of where parents/interest groups may obtain a copy of the admission arrangements together with details of who to contact, unless the LA has already done this on your behalf;

(c) publish the admission arrangements on the school’s website;

(d) consider whether or not to include an ethos statement in the policy;

(e) consider any comments received and take the action required by paragraph 3.6;
(f) check that the policy includes the necessary definitions and sections (see appendix);

(g) ensure that your admission committee is aware of the provisions of the new code.

Appendix

DEFINITIONS
Governors must define the terms used in their admission arrangements. The following definitions are recommended:
Looked after children
Looked after children must be given top priority in the admission criteria. In a foundation and open place policy, they should be top of both categories. The following definition should be included in the policy:
A looked after child is a child who is looked after by a  local authority in accordance with section 22 of the Children Act 1989 at the time an application is made, and who the local authority has confirmed will still be looked after at the time the child is admitted to school. 
Siblings
Siblings are defined as blood relatives, step-siblings, half-siblings, adopted and foster siblings living at the same address. NB: Siblings must still be in school at the time the new sibling is admitted.
Distance
How distance is measured and the points at the school and child’s home from which measurements are taken must be included.  Many local authorities (LA) are now using straight line measurement systems; governors are advised to check which system the LA is using and determine whether they will follow the LA system. Many LAs will undertake the distance measurements on behalf of governors if the same system is used.  

Social/Medical
“Children with an exceptional and professionally supported medical, or social need, for a place at this school.” This must be supported by written evidence at the time of application, eg, from a specialist health professional, social worker or other care professional. The evidence must set out the reasons why this school is the most suitable school and the difficulties that would be caused if the child had to attend another school.

STATEMENTS TO BE INCLUDED IN AN ADMISSION POLICY

The following statements help to clarify matters for applicants:
Special educational needs
Parents of pupils who have a statement of special educational needs are required to apply for school places separately through the local authority from whom advice is available. If a child with a statement is placed in the school by the local authority before the normal admission round, the number of places available to other applicants will be reduced.

Tie breaker
In the event that two or more applicants have equal right to a place under any of the above criteria and there are insufficient places, the Governing Body will use distance, in the first instance, to decide between applicants; if applicants live equidistant from the school the Governing Body will draw lots to decide between applicants.
Late applications
The Governors will consider late applications in accordance with the procedure in the local authority’s co-ordinated scheme. This is explained in the LA admission brochure.
Waiting list 
The School operates a waiting list which is ordered in accordance with the admission criteria. The list will be maintained until the end of the autumn term. Parents may request in writing to join the waiting list.

NB: Schools may choose to keep the list for longer and if so should state this in the policy.

Appeals

Parents who are not offered a place for their child have the right to appeal to an independent appeal panel. Parents wishing to appeal should obtain an appeal form from the school. The form should be sent to reach the Clerk to the Appeal panel, c/o the School, within 14 days of the date of the letter confirming the governors’ decision not to offer a place. Should some appeals be unsuccessful, the governing body will not consider further applications from those parents within the same academic year unless there have been significant and material changes in their circumstances.

NB: A number of schools include a statement on disabled pupils and access issues; this was advised by the Board some years ago in response to a previous code. There is no requirement to include such a statement and some LAs believe the statement may put off some applicants from applying, although it was intended to have the opposite effect. Governors may therefore consider whether they wish to retain this statement; the Board’s advice is that it should be removed to avoid any unintended confusion.
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